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ENGLISH COMMUNICATION SKILLS

A CERTIFICATE COURSE OF 30 DAYS

A certificate course in English designed for college students to learn

the concepts of English Communication that shall focus on brushing

the basic concepts of English grammar and use correct grammatical
English sentences during verbal and written communication.
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DURATION: 30 Days(1 hour/session)
Course Highlights Course Objectives And Benefits

+ Speaking practice modules with sentences Bl , Speak English confidently at work, in
¢+ Instructor based interactive group sessions meetings and in social interactions.
+ Reading exarcises with Instant feedback ¢ Improve English fluency.

¢ Interactive audio lessons ¢ Correct Pronunciation for proper and
¢ Time based quizzes
+ LSWR sessions

confident Communication.
¢ LSWR Skills.




About the Certificate Course

A certificate course ‘n English (30 days) with learning concepts

of English Communication is designed for college students,focuses On brushing

basic concepts of English grammat and use grammaimaﬁy

correct English sentences 1N their daily life. This will help improve

their English communication obtain fluency and thus gain confidence 10
communicate smoothly. This course cOmes with an excellent speaking practice

platform for learners for a clear understanding.

This course includes-

& Speaking practice modules with unlimited sentences for English speaking

practice during the course.

& Instructor pased interactive group sessions of 1 hour
|earner interact with a teacher in real-time.

& Reading exercises with instant feedback on spoken English words.

& Interactive audio lessons with built in quizzes 10

improve English listening skill.
& Time hased quizzes with an additional final quiz

exam onling, ani
< Many relevant questions 10 be answered by speaking to help learners do

more practice in speaking English with correct prnnuncianuns.

& LSWR gessions

COURSE DBJECTIVES AND BENEFITS:

At the end of this course the |earner will be able to

Juration each 10 help

for the ceﬁiﬁcatinn

nd in social interactions.

1. Speak English confidently at work, in meetings 2

. Improve their English fluencys using speaking practice modules.

tening <kill through many audio listening

d

3. lmprove their English lis

exercises.
ctually speaking and with instant

_ Pronounce English words correctly by 2

feedback.

ia

Use of English language cffectively during real-time conversations.
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Syllabus tor the Certilicate Course

Maodule 01: Simple, Complex and Compound Sentences

Module 02: Commonly used Phrases/Sentences

Module 03: Use of dictionary for reference: spelling, grammar and usage
Module 04: Pronunciation of new and difticult words,

Module 05: Posing and Answering Questions

Modulebé: Request, Order and Advice and the Art ol Wishing

Module 07: Usc appropriate language 1o request and respond 10 requests
Module 08; Write informal letters, applications, and official letters of request,
Module 09: Present, Past and Future Tenses and Question Tags

Muodule 10: Presentation skills, Learning the presentation skills: presentation
strategics — from notes o presenting, group, pair, individual presentation
Module 11: Awareness of common usage errors, and current English usage; analysis
of their own usage errors in their speaking and writing

Module 12: Talking to people in public places

Module 13; Listen to lectures, presentations and other suitable listening materials
from electronic media, and take notes

Maodule 14: Casual Conversation in peer group

Module 15: Non-Verbal Communication (Using uppropriate body language. positive
facial expressions, polite eye contact)

Module 16: Telephone Fliquette in telephone conversation

Module 17: Business Communication

Module 18: Conversation Scenario

Module 19; Participating In Group Discussions

Module 20: Conducting Meetings

Module 21: Anending Interviews

Medule 22: Talking 10 Team Members

Module 23: How 1o talk to customers

Module 24: Framing of Questions regarding Interview Sessions

Module 25: Time and Stress Management

Final Course Quiz
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CIRCULAR
The English department takes the pleasure to introduce a Certificate Conrse o E sG] 1511
COMMUNICATION SKILLS™ for the UG students. A Boaed o7 Suwdies B o becomrgsased toc

RHLILTS

The members of the BOS are selected based on the parameters of the subject proficiency and
experience. The members of the BOS will take charge to approve the syllabus, monitor and review the

structure of the coursealso recommend suggestions at times. The present BOS shall be active for o
term of three vears.

Composition of the Board of Studies:

Slno | Name & Designation | Position

| | Shri Manjunath D Mattimani , Principal Chairman
' 2 Smt. Swapn_ﬁ-k ladhav Programme Co-ordinator '
i J Assistant Professor, HOD- English =
3 ' Smit. AartiPattanda Member
. Lecturer, Depariment of English | ==
| 4 Dr.Shiddappa M Chillur External Member

Associate Professor, Department ol English
Nehru Arts, Science & Commerce College,
Ghantikeri, Hubballi | -
5 | DrDisha Madan | External Member
Lecturer, Department of English |
Nehru Arts, Science & Commerce Coliege,

!_ | Ghantikeri, Hubballi - -
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Date: 01-01-2018

This 1s to inform to all the members of the BOS that a meeting will be
conducted on 02-01-2018 at 3:30 pm in the Principal cabin. All the members are
invited by the department to attend the meeting and contribute your valuable

suggestions,
o dlar | — PRI méﬁ
Shniy N:ﬁrmﬁﬁv §. S. N.&- 0@ pabedkar Smaraka
HEB. Enllal LA M.l A.K.K. Educalion Society's
PR ot Teat s i Arts and Commerce Coliege
Py e o Gangadharnagar, HUBBALLI-20.
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List of members

SLio Name & [fm:si_gnaii;_m'_ B _ | Position S,
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Minutes of Meeting

A meeting was conducted by the Department of English o discuss
on the 17of January 2018.
The following points were discussed:
— ~ Agenda
| Framing of the Syllabus

Decisions Taken

The meeting with the help ol
external members scrutinized the
syllabus roughly pu.pdml by the
iaullh of the institution. With some
minor changes the syllabus o b
followed for the course was

e - IlI‘Iﬂh?Ed - B
7 Review of the structure of the The structure « of the course was
course approved.

 Suggestions about including audio
visual aids for the effectve

| :_,umnmmmuuu was considered.
Feedback forms 1o ) be collected was

Can added point.

3. Recommendations/Suggestions

4 Any other matter
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List of members attended the meeting:

Sk Name & Designation

_I_ - Shri Manjunath [ Mattimani

Principal
2 | smt. Swapna K Jadhav -

| Assistant Professor, HOD- English

|' 3 | Smt AartiPattanda

[ Position Sl

Co-ordinuor é}jfﬁ"

Chairman

Progrmime

| Member
[ ecturer, Department of English wﬂ .
| 4 ‘ Dr.Shiddappa M Chillur External o _!
| Associate Professor, Department of English Member - W
l ‘ Nehru Arts. Science & Commerce College, —Lbh—#
Ghantikeri. Hubballi
| s DrDis daon o ' External | -

5 Dr Disha Madan
| | ecturer, Department of English
wehru Arts, Science & Commerce College,

Cihantikeri. Hubballi
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NOTICE
Pate; 16-12-2017

i is hereby informed w all the atidents of BA and B.Com that the collepe will be
conducting a Certilieate Course on SENGLISHT COMMUNICATION SKILLS", [his course
will el vou improve the communicaiion skill and oblain uency in English lunguage. The
course duration will be of 30 day~

e classes will be conducted in the college campus only. The course shall begin
(ront 03-01-2018, The timetable und other details about the course will be displayed on the
netree board

Cortilivates will be issucd tothe students afier the suceessiul completion of the
coutse. Interested students can enrol their numes in the olfice.

_ " ad'izr Smaraka
. AKX, Educzlion Socfety’s
s . Arts and Comrmrzrce Collega
Gangadhamagzarn, HUSSALLI-20.
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Certilieate Course

Academice Year
20172018

Certitivate Course

Iime table ol the course

Maonday

T2-01-201 8
4. 00-3.00 pan
19-01-2018
4.00=3 .01 i
03-02-201%
2.00=5 D0
12-02-2u18
3.00-4.00 pm

Tuesday

O =20 8

A U0-3,00 pim

16-01-201%
L 00-3_00 i
25-01-2018
4.00-5.00 pm
A-0E-2018
4003 00 pm
=022
4.00-5.00 pm

Nume ol the Certilicate Course

No ol Participants

Inelish Communication Skills 10

Woednesday  Thursday

PO-01-2018

| A.00-3.00 pm |

| F-U 2018

| 4.00-5.00 pm_| 4.00-5.00 pm

C11-01-2018

- The course begins from 05-01-201%

Friday  Saturday
| 05-01-2018 | 06-01-2018

4.00:5.00 pm_| 4.00-5.00 pm

12-01-2018 | 13-01-2018
4.00-5.00 pm  4.00-5.00 pm_| 4.00-5.00 pm
18-01-2018 | |

2-01-2018
A00-3.00 pm
A-0-2018
4.00-3.00 pm

L U7.02-2018
4,00-3.00 pm

‘ 27-01-2018
4,00-3.00 pm

14-02-2018

| 300-4.00 pm | 3.00-4.00 pm

01-02-2018  (2-02-2018
4.00-5.00 pm | 4.00-5.00 pm |
08-02-2018 09-02-2018 | 10-02-2018
| 4.00-5.00 pm_ | 4.00-5.00 pm | 4.00-5.00 pm
15-02-2018 ' 16-02-2018 | 17-02-2018

|4.00-5.00 pm | 4.00-5.00 pm
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A MLPhil,
H.0.0., English
5 6 N.C. Dr, B. . Ambedknr Smaraka
AKGK. Education Socialy's
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SSNC Dr. B.R. AmbedkarSmarak A.K.K Education Society’s
Arts and Commerce College.Gangadhar Nagar.Hubli-20
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COURSE FEED BACK FORM

LR ] ----tlllllllll|lIllIllllll--IHl-l-IIIl-ai-llnIl-lll-lIIIIIIIIIII'l-lllll'lil"l!ll"l'"

Program/Course:  [Enqlish Comwaunication il |

Name of the Student: . Kiyran  Bhatant sl
o

Mut o tick mark on the answer of your

preference
— o
I Were the objectives of the course clear and fulfilled according Lo you” YES/NT
1_:--"
2. The course contents met with the expectations’ YES/EY
- - - V-
3 Ihe contents were illusirated with suitable examples, YES/MO
4. The level of the course was femv/High
L
5. 1id the cowse introduce the new knowledge? YES/RT
uf/ .
6. 1he lectures were clear and casy 1o understand Agree/Disagree
. Il - LI} ' L‘l" -
7. The teaching aids were eflectively used Agree/Disagree
-
8 Was the course uselul to you? YES/NG
ANY OTHER SUGGESTIONS:

| _____anaal Course.

Dite: H’,’Eljlmg

Place; HUBLT Signature |
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This certifies that \gialhali . Globbod avan.
v of E has successfully completed the |

English Communication Skills Certificate Course

e ———

in the Year 2013 - 20|8. .
_
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Shri Sharana Nooliya Chandayya Dr.B.R.Ambedkar
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2017-2018
ENGLISH COMMUNICATION SKILLS

A CERTIFICATE COURSE OF 30 DAYS

REPORT

A certificate course for the students of the college was introduced by the
department in the year 2017-2018. Before introducing the course, the
department conducted a meeting with the principal and decided to have a Board
of Studies for the certificate course. Accordingly the neighbouring institution
was approached and with great pleasure, the department invited the staff of the
English Department as the External members of the BOS. A circular was passed
by the department inviting the BOS for a meeting in the college.

It was decided by the Principal, IQAC and the Departmeni faculty to
circulate  the notice about running a certificate course in  English
Communication Skills in the month of January first week; much before and
accordingly a notice was sent by the Department to the students on the 16"
December 2017 that declared the beginning of the certificate course and the
concerned details.

Dr.Shiddappa Chillur, Associate Professor & HOD,English also Dr.Disha
Madan, Lecturer- Nehru Arts,Science and Commerce College, Hubli were the
two eminent and experienced faculty included in the BOS.

In the presence of the Principal and the other BOS members a meeting
was conducted on the 2™ of January 2018 at 3.30 pm. In this meeting a syllabus
was framed for the certificate course to begin. Certain modules to be included in
the syllabus was an additional note taken for consideration. The suggestions
given by the members of the BOS were considered and the meeting decided to
incorporate all the essential points put forward by the BOS.

The certificate course would be of 30 days.
The Certificate Course began from 5% of January 2018 and followed for

30 days successfully as per the time-table. The students at first found it difficult
to follow but as 3-4 days passed, they found it comfortable. The modules from
the syllabus were getting fruitful with the students active participation in the
discussions and the communication sessions.

Students could pose questions, interact, learn to greet and respond to
requests, use suitable phrases, words, frame sentences and they were getting
¢loser to proper pronunciation of new words. The modules framed in the



syllabus helped the students get well versed in conversation skills at different
situations/scenarios. _

Overall the certificate course with the modules explained during the
classes with Ppts and many other audio-visual aids was run successfully and at
last an oral examination conducted in the last hour of the course days was 1:_;&}Jnd
satisfactory, The department as decided before was now glad to issue
certificates to the students of their course completion.

Feedback forms were distributed on the last day among the students tci-
obtain their opinions.It was understood that such ccrti!icme courses can a}:tuﬂ]l}
help students motivate to come forward and speak with free m_mdhll t‘hu.,y‘wﬁ:
confident and the language of communication tht?ugh l_hey ﬂr}d it dlfﬁgs]t m]'ﬁ.-,
beginning can be made easy by such inclusions in their day-to-day ll&,
specially in their leaming syllabus..
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